[bookmark: _GoBack]
	Preston Park 

	[image: ]



	ACCIDENT / INCIDENT FORM 
To be completed in the event of an accident or untoward incident occurring during a PPu3a activity  

	Information about the person who has had the accident, been affected by the incident or whose property has been damaged:

Name:


	
	

	
	

	Details of the person reporting this accident / incident:

Name:

	

	Details of the Accident / Incident: 

















	

	Date: 
	
	

	Where did the accident / incident take place:

	

	Give any further information relevant to the accident / incident (including any injuries if known, witnesses, any damage to property, any actions taken): 




	

	Signed:

	Date:  

	

	Please sign and date then pass to Jan Howell- Hughes (see link below) within 3 days 
	



	COMMITTEE USE ONLY

	Date Received:


	Name of Person Receiving the Form:

How was it received:




	Actions by the Committee:








	TAT Informed:


	Date TAT Informed:

	Signed on Behalf of the Committee:

Name:

Signature:
	



Date:




Completed forms to be sent electronically to Jan Howell- Hughes for filing to : janhh@hotmail.co.uk
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